2018 Travel Expense Statement
City of Lawrence, Kansas

Your Name: Jennifer Ananda Supervisor Stuart Boley Your Department: City Commission
|
Leave Date: 03/11/18 Destination: Washington, DC
Return Date: 03/14/18 Trip Purpose: NLC Congress of Cities Conference | Per Diem:| 69.00 |
Method of Travel: (check one) Travel Advance: 303.60 www.gsa.gov/portal/content/104878
City Vehicle: Air: X use M&IE column
Personal Vehicle: X Other: Explain:

Attach applicable receipts for motel/lodging expenses, public carrier tickets, personal auto mileage/gasltolls, regist fees, etc.

Day of Wee! Sunday Monday | Tuesday [ Wednesday Category
Date 03/11/18 03/12/18] 03/13/18 03/14/18 Totals

Allowable Lodging 320.29 320.29 | 320.29 960.87
Lodging paid w/ City VISA 320.28 320.29 320.29 960.87
Breakfast (20%) 13.80 13.80 13.80 41.40
Lunch (30% 20.70 20.70 20.70 62.10
Dinner (50%. 34.50 34.50 34.50 34.50 138.00
Total Meals (w/per diem - 34.50 69.00 69.00 69.00 - - - 241.50
Fuel/Parking 30.00 30.00
Air Fare 426.97 426.97
Toll/Shuttle Bus/Taxi 2.00 2.00
Mileage (Enter as miles) 99.20 99.20
Calculated mileage (x.545) - - - - 54.06 - - - 54.06
Total Transportation - 426.97 - - 86.06 - - - 513.03
Transportation paid w/ City VISA 426.97 426.97
Registrations 470.00 470.00
Registration paid w/ City VISA 470.00 470.00
Total Cost| - | 125176 389.29 389.29 155.06 o | - - | 2,185.40
City VISA Charges (Total) - | 121726 | 320.29 320,29 | . 3 F 3 1,857.84
Non-Visa Charge 34.50 7 9, 155.06 ; | 327.56

Advance Received (-):
City Owes Employee: $23.96

Employee Owes City| -ZERO- |
If splitting between multiple Accounts please use box below
City Account Number: | 001.1.1010.2022 |
City Account Number: | ]
Travel Request Filled out: (s
TOTAL % - 3o

ed herenn was incurred in the discharge of official City of Lawrence business and that
pf e compensation claimed was of a non-City business nature.

8 l = Date: 7«0 Cx/\ Q/D ,g
Supervisor Approval: //W(.{f,flj_ &%‘éﬁ/ Date: E/ 2.0 //8

| hereby certify that the travel indica

Dept. Head Approval: Date:

(Out of Statcirfvel) City Manager: Date:
(if Required) Mayor: Date:
Approved by Accounts Payable: Date:

Attach applicable recelpts for motel/lodging expenses, public carrier tickets, personal auto mileage/gasitolls, regist fees, efc.

Comments:

Please answer the following questions regardipg your travel:
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Would recommend attending again? w *
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Bobbie Walthall

From: Jennifer Ananda

Sent: Tuesday, March 20, 2018 3:03 PM

To: Bobbie Walthall

Subject: Fwd: Omni Hotels Guest Receipt 40031727357

Sent from my iPhone

Begin forwarded message:

From: <guestfolio@omnihotels.com>

Date: March 14, 2018 at 5:28:25 AM CDT

To: <JANANDA@LAWRENCEKS.ORG>

Subject: Omni Hotels Guest Receipt 40031727357

OMNI -~ HOTELS & RESORTS

Express Check-out

Dear Jennifer Ananda,

Thank you for staying with us at Omni Shoreham Hotel. Your statement as of 2:00 a.m. is listed
below




If you have any changes or have incurred any additional charges after this time. please visit the
front desk or click here to receive an updated statement.

Ready to Check-out?

If all charges are accurate, simply click the Express Check-out button above, Then drop your
keys in the convenient Express Check-out Box located in the lobby.

Questions?

If you have any questions about your bill. please come to the front desk. If you have any
comments regarding your stay, please direct them to our Director of Front Office, Elen Terzis at
elen.terzis@omnihotels.com.

We hope you have enjoyed your stay with us and look forward to having you as our guest
again soon! :

Omni Hotel & Resorts

reservations@omnihotels.com

Receipt for Jennifer Ananda

CONFIRMATION #

40031727357
Omni Shoreham Hotel Room No: 0148
2500 Calvert Street Northwest Nights: 3 nights
Washington DC US 20008 Arrival: 03/11/2018
Phone: 202-234-0700 Departure: 03/14/2018

Print Receipt >
Date Item Amount
03-11-2018 Deposit Transfer -960.87 USD
03-11-2018 Room Charge 279.00 USD
03-11-2018 14.8% District Occupancy Tax 41.29 USD
03-12-2018 Room Charge 279.00 USD
03-12-2018 14.8% District Occupancy Tax 41.29 USD




03-13-2018 Room Charge 279.00 USD
03-13-2018 14.8% District Occupancy Tax 41.29 USD
Total Due 0.00 USD

Please add

PRIVACY POLICY

to your address book to ensure our emails reach your inbox.
This email was sent to

©2018 Omni Hotels & Resorts
4001 Maple Avenue, St. 500 Dallas, TX 75219

Member of:

@ global hotel dliance’




Bobbie Walthall

ARG
From: Southwest Airlines <SouthwestAirlines@luv.southwest.com>
Sent: Friday, February 09, 2018 844 AM
To: Bobbie Walthall -
Subject: Flight reservation (UNWMEG) | 11MAR18 | MCI-DCA | Ananda/Jennifer D

Thanlss for choosing Scuthwest® for your trip.

& Log in | View my itinerary

Southwest's

Ready for takeoff!
up to 35%
Thanks for choosing Southwest® for your trip. You'll find everything you need to on base rates and earn up
know about your reservation below. Happy travels! to 2,400 Rapid Rewards?

points. Terms apply.
Hertz

Book car =

AIR Confirmation: UNWMEG Confirmation Date: 02/9/2018

Est. Points

Passenger{s} Rapid Rewards # Ticket # Expiration Earned

ANANDA/JENNIFER  Join or Add # 5261412012645 Feb 9, 2019 2224
D

Rapid Rewards poinis earned are only estimates. Not a member - visit Southwest.com/rapidrewards and sign up

today! R
Got it now
Date Flight Departure/Arrival S
Sun Mar 11 3738  Depart KANSAS CITY, MO (MC!) on Southwest Airlines at 04:556
PM
Arrive in WASHINGTON (REAGAN NATIONAL), DG (DCA)
at 08:05 PM
Travel Time 2 hrs 10 mins
W Get Away W
anna Sl Earn up to 10,000
Date Flight DeparturefArrival Rapu:i Rewards points
per night.
Wed Mar 14 5819  Depart WASHINGTON (REAGAN NATIONAL), DC (DCA) Seiectyour room >
on Southwest Airlines at 04:30 PM

Arrive in KANSAS CITY, MO {MCI) at 06:20 PM
Travel Time 2 hrs 50 mins
Wanna Get Away

Check in for your flight{s}: 24 hours before your trip on Southwest.com
or your mobile device to secure your boarding position. You'll be

1



assigned a boarding position based on your check-in time. The earlier
you check in within 24 hours of your flight, the earlier you get fo board.

[[@] Bags fly free®: First and second checked bags. Weight and size limits
apply. One small bag and one personal item are permitted as carryon
items, free of charge.

30 minutes before departure: We encourage you to arrive in the gate
area no later than 30 minutes prior to your flight's scheduled departure as
we may hegin boarding as early as 30 minutes before your flight.

@ 10 minutes before departure: You must obtain your hoarding pass(es)
and be in the gate area for boarding at least 10 minutes prior to your
flight's scheduled departure time. If not, Southwest may cancel your
reserved space and you will not be eligible for denied boarding
compensation.

@ If you do not plan to travel on your flight: fn accordance with
Southwest's No Show Policy, you must notify Southwest at least 10
minutes prior to your flight's scheduled departure if you do not plan to
travel on your flight. Customers who fail to cancel reservations for a
Wanna Get Away fare segment at least ten (10} minutes prior to travel
and who do not board the flight will be considered a no show, and all
remaining unused Wanna Get Away funds will be forfeited. All rematining
unused Business Select and Anytime funds will be converted to reusable
travel funds. If you no show your reward travel reservation, the points will

be redeposited to the purchaser's Rapid Rewards account. Any taxes and

fees associated with your reward travel reservation will be held for future
use in the form of reusable travel funds under the name of the traveler(s).

Need to make a change? Keep your confirmation number on record. It
will be used to retrieve your reservation and apply funds to future travel,

Air Cost: 426.97

Fare Rule(s): 5261412012645: NONREFUNDABLE/NONTRANSFERABLE
STANDBY REQ UPGRADE TO Y -BG WN

Valid enly on Southwest Airlines. All travel involving funds from this
Confirmation Number must be completed by the expiration date. Unused travel
funds may only be applied toward the purchase of future travel for the individual
named on the ticket. Any changes to this itinerary may result in a fare increase.
Failure to cancel reservations for a Wanna Get Away fare segiment at least 10
minutes prior to travel wilt result in the forfeiture of all remaining unused funds.

MKC WN WAS211.80WN MKC158.77USD370.57END ZP MCI4.20DCA4.20
XF MCl4.5DCA4.5

HLNUPNR
RLNUPNR

Learn about our
@xdh boarding process.=

g
iy

Cost and Payment Summary

Learn about inflight
WiFi & entertainment =

Add a rental car

« Larn Bapid Rewards™ points
&' Guarantesd low rates

" Free cancellation

Enroll now >




¥ AIR - UNWMEG

Base Fare

Excise Taxes

September 11th Security Fee
Segment Fee

Passenger Facility Charge

Total Air Cost

Payment Type: Visa XXXXXXXXKXKKK5454

$ 370.57 Payment Information

$ 27.80

$ 11.20 Date: Feb9, 2018

$ 840 Payment Amount: $426.97
§ 900

$ 426.97

Useful Tools

Check In Cnline
Early Bird Check-In
View/Share llinerary

Change Air Reservation
Cancel Air Reservation

Know Before You Go

In the Airport
Baggage Policies
Suggested Airport Arrival Times

Security Procedures
Customers of Size

Special Travel Needs

Traveling with Children
Traveling with Pets
Unaccompanied Minors
Baby on Board

Customers with Disabilities

Check Flight Status In the Air
Flight Status Nofification
Book a Car

Baook a Hotel

Purchasing and Refunds

Legal Policies & Helpful Information

Privacy Policy Customer Service Commitment Contact Us
Notice of Incorporated Terms FAQs

Book Air § Book Hotel | Book Car | Book Vacation Packages | See Speclal Offers | Manage My Account

This is a post-enly mailing from Southwest Airlines. Piease do not aliempf to respond to this message. Your
privacy is imporiant to us, Please read our Privacy Policy.

 All travel involving funds from this Confirmation Number must be complated by the expiration date.
2 Security Fee is the government-imposed September 11th Security Fee.

Prohibition on Mulfiple/Conilicting Reservations. To promote seat availability for our Custemers, Southwest
prohibits multiple reservations for the same Passenger depariing from the same cily on the same dale, or any
multiple reservations containing conflicting or overlapping itineraries (such as departuses for the same
Customer fram muitiple cities at the same time). Furthermore, withou{ advance notice to the Passenger or
purchaser, Southwest may cancel such resesvations, or any other reservations that it believes, in its sole
discretion, were made without intent to travel. With the exception of Southwest gift cards, funds from
proactively cancelled reservations by Southwest will be returned to the original form of payment. Reservalions
paid for witl: a Southwest gifi card will hava the amount applied from the gift card held as travel funds for use
by the Customer ¢n a fuiure Southwest Airlines flight.

See Southwest Airlines Co. Notice of incorporation
See Southwest Airtines Limit of Liability

Southwast Airlines



Kansas City International Airporl
Econony Lot
Kansas City, MO 64153

fee Computer Number: 4b
Cashier: O Id #113
Transaction Number: 490013
Entered: 03/11/2018 14:47
Exited: 03/14/2018 18:37

Ticket #1429 Dispenser #3
Lot: Economy

Aea: £oenomy 1ot
Rate: Feonoimy 1ot Rate 3
Parking Fee: $ 30.00
fota) Fee; $ 30,00
fash: $ 30.00
Total Pald: $ 30,00

Thanks for using KCI
Questions / Comments
#16-243-8015

KANSAS TURNPIKE AUTHORITY

CLASS: 02

DATE: 03/1418

RECEIPT

AMOUNT § 2.00

ENTRY PLAZA: 236
EXIT PLAZA: 204

TIME: 19:29:18

COLLECTOR: 8020
SEQ. NUM.: 2931

{

Pay less with a K-TAG
www MyKTAG.com



Emplayee Name:

2018 Travel Request and Authorization
City of Lawrence, Kansas

Jennifer Ananda Supervisor: Daparintent: | orecovaec

Leave Dale:

Return Bate:

03710/48
035/18

Trip Purpose: PLEC Congrésslonal Clly Cenferente

5 o000

Per Diens Rato:

Per Diem Rale loeated: wwav.gsa.govipodaticontent/ 104878
5o M&IC cnlumn

Melhod of Travel: {Check all that apply)

Ciily Vehicle:
Parsonal Vehiclo: X No. of Miles 96.2 @ 5.645 0 mila Cost of Travel _§ B4.06
Air: X Alrfare $350.00 Cosl of Travel $ 35000
‘Spacily ofhés: Othor Cos! af Traya! § -
Tofal Travel Cost: I $ 404006

TFaxbShultle: _§ 50400
Reglslralign Cos!; _$ 47000
Accommodalions: _$ 1,360.00 No. of Nighits 5 Single Reom Rate _ $272.00
Gost of Mesls: _§ 303.00 No. of Meals 12 '
Estimated Gost: 2,103.60

moupt

Aeount Rumber
G01.£.1019.7032 ’ 2,117.66
0101.1.1050.2030 T 470.00

Mo lravel atdvances will be processed prior to 14 days hefore travel per Travel Pollcy. Each employee submitting a
TRAVEL REQUEST including-an advance must submit a TRAVEL EXPENSE STATEMENT within a reasonable amount
of time after return from trip.

R T e s

APPROVAL OF REQUEST

\5 Feiamwru ZDK’C

Emgployee Sl
A/
Supervisor Approval: Date:
Dept, Dir Approval: Date:
{over night out of state
lravell: Date:
Mayor (if Required): W %/ Date:

NOTE NO OVER NIGHT QUT-OF- ST E TRAVEL 1S TO BE MADE WITHOUT CITY MANAGER'S PRIOR APPROVAL




