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ARTICLE 1 — PREAMBLE

Section 1.1 - General

Section 1.1.1 - Pursuant to City of Lawrence Resolution No. 7511, this written Memorandum
of Understanding has been entered into by the City of Lawrence, Kansas, hereinafter
referred to as the "City" and International Association of Fire Fighters, Local 1596
hereinafter referred to as the "IAFF Local 1596" representing the Lawrence-Douglas
County Fire Medical personnel positions of "Fire Fighter”, “Fire Engineer", "Fire
Lieutenant", and “Mobile Integrated Health Technician/Paramedic”. Resolution No. 7511
is titled “A Resolution Setting Forth The Policy of The City of Lawrence, Kansas, with
Regard to Employee Organizations and Amending Resolution No. 7312". As such
Resolution No. 7511 is the City authorizing document establishing the exclusive process
and parameters for the City and the IAFF Local 1596 to enter into this Memorandum of
Understanding.

Section 1.1.2 - This Memorandum supersedes all previous agreements and all existing
unwritten practices between the City and the members of the IAFF Local 1596 and
constitutes the entire Memorandum between the parties, except as to those areas of
employment not covered herein which are subject to City ordinances, personnel or
department policies, regulations, and resolutions existing at the date of this Memorandum.
Agreements or practices established between the parties following the effective date of
this Memorandum are not prohibited by this Article. Any conflict that may exist between
existing City ordinances, personnel or department policies, regulations, resolutions and
provisions of this Memorandum shall be determined in favor of this Memorandum. Any
amendment or agreement supplemental hereto shall not be binding upon either party
unless executed in writing by the parties hereto.

Section 1.1.3 - The parties further acknowledge that during the negotiations which resulted
in this Memorandum, each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of
collective meeting and conferring, and that the understandings and agreements arrived
at by the parties after the exercise of that right and opportunity are set forth in this
Memorandum.
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ARTICLE 2 — DURATION

Section 2.1 - General

Section 2.1.1 - The term of this Memorandum shall be effective as of January 1, 2025, and
shall remain in full force through December 31, 2027.
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ARTICLE 3 — SUCCESSORS

Section 3.1 - General

Section 3.1.1 - This Memorandum shall be binding upon the parties and their successors and
no provisions, terms or obligations herein contained shall be affected, modified, altered
or changed in any respect whatsoever by consolidation, merger, or annexation.
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ARTICLE 4 — APPENDICES AND AMENDMENTS

Section 4.1 - General

Section 4.1.1 - All amendments of this Memorandum shall be numbered, named (or lettered),
dated, and signed by the IAFF Local 1596 and City Representatives, and shall be subject
to all the provisions of this memorandum.
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ARTICLE 5 — REPRESENTATION

Section 5.1 - IAFF Local 1596 Representation

Section 5.1.1 - In accordance with City Resolution No. 7511, the International Association of
Fire Fighters, Local 1596 (IAFF Local 1596) is recognized for the term of this agreement
as the representative of Fire Fighters, Engineers, Lieutenants, and Mobile Integrated
Health Technicians/Paramedics holding a classification in a regular, full-time position in
the Lawrence-Douglas County Fire Medical (LDCFM). The IAFF Local 1596 may negotiate
with the City of Lawrence, Kansas (City), on issues concerning wages and/or fringe
benefits and/or working conditions for the purpose of administering this Memorandum.

Section 5.2 - IAFF Local 1596 Business

Section 5.2.1 - The City shall designate 144 hours per calendar year to be used by the IAFF
Local 1596 at the IAFF Local 1596’s discretion and subject to the Fire Chief’s approval and
such approval shall not be unreasonably withheld, for the purposes of attending
educational conferences and other activities organized IAFF Local 1596. IAFF Local 1596
Executive Board members will not be required to use IAFF Local 1596 time for monthly
business meetings and Labor-Management meetings. Requests for designated IAFF Local
1596 Time for all purposes shall be made in writing to the Fire Chief as soon as practical.
All time used as IAFF Local 1596 Time shall be noted on the employee’s bi-weekly payroll
record. IAFF Local 1596 Time shall not be used for consultation with attorneys discussing
litigation against the City.

Section 5.2.2 - Fire Medical Executive Staff and IAFF Local 1596 Executive Board will meet
monthly to discuss items of mutual interest. The IAFF Local 1596 President or Fire Chief
may mutually agree to cancel or reschedule the monthly meeting. IAFF Local 1596
President or Fire Chief will submit agenda items two weeks prior to the scheduled monthly
meeting.

Section 5.2.3 - Subject to staffing requirements, the Fire Chief will work with IAFF Local 1596
representatives to determine if accommodations can be arranged for the purpose of
engaging in the negotiation sessions with the City. IAFF Local 1596 officers may request
in writing to the Fire Chief permission to engage in IAFF Local 1596 negotiation sessions
with the City while on duty. The Fire Chief may approve such requests at the Fire Chief’s
discretion and such approval shall not be unreasonably withheld. Time granted by the Fire
Chief at negotiation sessions while on duty will count toward IAFF Local 1596 Time. In
the calendar year in which discussions pursuant to Resolution 7511 occur, additional time
beyond the 144-hour maximum may be approved by the Fire Chief, and such approval
shall not be unreasonably withheld.

Section 5.2.4 - The IAFF Local 1596 President, or the President’s designee, shall be allowed
to attend activities related to grievance procedures and disciplinary hearings at the request
of the employee who is subject to those proceedings or hearings. If the IAFF Local 1596
President, or designee, is on-duty, that person shall not count toward minimum staffing.
Notification for IAFF Local 1596 Time shall be made to the Fire Chief as soon as practical
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to ensure appropriate staffing coverage is obtained. All time used as IAFF Local 1596 Time
shall be noted on the employee's bi-weekly payroll record.

Section 5.2.5 - At no cost to the IAFF Local 1596, each pay period the City agrees to deduct
from an employee’s pay IAFF Local 1596 dues in the amount authorized by the employee.
The authorization form (Attachment A) will clearly state that IAFF Local 1596 participation
is voluntary and will clearly state the method of calculation of the deduction, including any
changes as imposed by the IAFF Local 1596. The parties agree the City accepts no liability
related to the deduction of dues pursuant to this section 5.2.5.

The authorization form will be signed and dated by the employee who wishes to use the
payroll deduction system. The form is to be submitted to Human Resources for processing.
The deduction will continue each pay period until the employee submits another signed
authorization form to discontinue the deduction. In the event of a rate change, the IAFF
Local 1596 Treasurer will notify Human Resources in writing of the new rate which
conforms with the signed authorization form to cover all participants with an active
deduction.

Any authorized deductions, changes to deduction, or discontinuation of deduction shall
become effective the pay period following the receipt of the signed authorization form by
Human Resources. The City shall remit the total amount of deductions each pay period to
the IAFF Local 1596 Treasurer, along with a line-by-line deduction register of the year to
date totals, and the amount collected from the current pay period. All payroll deductions
will comply with all applicable federal, state, and local laws and regulations.

Section 5.2.6 - The City agrees that all new personnel covered under this agreement will be
offered, while on duty, during the recruit academy, a presentation from IAFF Local 1596
and offered Union membership. The scheduled time for this presentation must be
convenient to the recruit academy manager and IAFF Local 1596. IAFF Local 1596 will
schedule a minimum of one (1) hour and maximum of two (2) hours to give a presentation.

The City and IAFF Local 1596 agree that no employee can be compelled to attend any
presentation from IAFF Local 1596.

Section 5.2.7 - If the City chooses to use an interview panel consisting of multiple City
employees to assess candidates for entry level positions covered under this agreement,
IAFF Local 1596 shall appoint a member to each initial interview team.

Section 5.2.8 - Nothing in this document is intended to prevent IAFF Local 1596 officers or
members from performing union business activities not explicitly prohibited in other areas
of this agreement while on shift as a City employee. IAFF Local 1596 officers and members
may conduct Union business activities during on-duty mealtime/downtime hours and/or
on City property provided that the business does not interfere, impede, or disrupt the
employee’s assigned duties. Union business shall not constitute consulting with attorneys
regarding litigation against the City, or making public comments, or comments to the
press.

Section 5.2.9 - The City and IAFF Local 1596 agree that communication regarding
development, implementation, or modification of department rules, regulations and
policies is important.
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Both parties agree that formally including IAFF Local 1596 or an appointed designee by
the IAFF Local 1596 on committees and project teams cultivates a more positive Labor
Management relationship.

Unless explicitly expressed elsewhere in this agreement, nothing is this section is intended
to compel City management to include IAFF Local 1596 on committees and projects teams
formed during the life of this agreement if not deemed appropriate by the Fire Chief.

Section 5.2.10 - IAFF Local 1596 shall be afforded the right to appoint a member to any
committee or project team tasked with receiving, reviewing request for proposal (RFP)
presentations or recommending decisions regarding the City health insurance provider,
retirement account providers, or any other vendor service that would administer a covered
employee’s fringe benefits.

Section 5.3 - IAFF Local 1596 Conferences

Section 5.3.1 - The City agrees to provide shift coverage for a maximum of four (4)
employees to attend the biannual Redmond Health and Safety Symposium or, during the
years such symposium is not hosted, the Affiliate Leader Training Summit (ALTS). The
IAFF Local 1596 shall submit the names of employees proposed to attend each symposium
not less than two (2) weeks before such symposium for approval by the Fire Chief or the
Fire Chief's designee. Such approval shall not be unreasonably withheld.

Section 5.4 - IAFF Local 1596 Information

Section 5.4.1 - The City will allow the IAFF Local 1596 access to bulletin board space in
stations where IAFF Local 1596 members are assigned. The bulletin board space will be
provided in a prominent location agreed upon by the IAFF Local 1596 and the Fire Chief,
and that is accessible to all members. The bulletin boards will be provided, and
maintained, in a professional manner by the IAFF Local 1596.

Section 5.4.2 - The City will allow the IAFF Local 1596 to use the City's e-mail system for the
purpose of disseminating authorized IAFF Local 1596 information. The City's E-Mail and
Internet Policy and Computer Use Policy shall be followed at all times.

Section 5.4.3 - The City will allow the IAFF Local 1596 to use the City's paging/texting
software for the purpose of disseminating authorized IAFF Local 1596 information. The
Department's general policies and procedures for using this system, the City's E-Mail and
Internet Policy and Computer Use Policy shall be followed at all times. The content of
these messages shall be appropriate for communications coming from City property.

Section 5.4.4 - The Department will allow IAFF Local 1596 to schedule meetings and use
space in City facilities for private meetings with members, to conduct IAFF Local 1596
Executive Board business, and membership meetings. This space must be private, within
the City limits, and inside a City building. If scheduling conflicts arise, preference will be
given to Department or City events.

Section 5.4.5 - The Department agrees to provide a reasonable space to IAFF Local 1596 to
store union documents and other small items. This space shall be able to accommodate
at least four filing cabinets. This location must be a securable space, shall be within city
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limits, be inside an LDCFM building, and agreed upon by the Fire Chief. IAFF Local 1596
officers shall have full access to the space at any time.

Section 5.5 - IAFF Local 1596 Coverage

Section 5.5.1 - The City retains the discretion to approve IAFF Local 1596 Coverage in
accordance with the Department SOP 110.10, effective 02/07/2023 (Attachment B).

Section 5.6 - Outside Labor Disputes

Section 5.6.1 - IAFF Local 1596 members will not be required to cross picket lines created
by other organized labor groups, other than in the course of their normal duties. These
duties include but are not limited to: fire suppression, fire inspections, fire investigations,
fire public education, technical rescue, hazardous materials response, emergency medical
services, training, administrative duties, and other emergency response duties.
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ARTICLE 6 — POLICY AND PROCEDURES

Section 6.1 - General

Section 6.1.1 - The IAFF Local 1596 agrees that its members shall comply with all City and
Department Policy and Procedures. The City agrees that all departmental Policy and
Procedures, except those topics considered management rights as outlined in Resolution
No. 7511. Section V, shall be subject to the grievance procedure.

Department Policy and Procedures in effect on December 31, 2024, shall be a formal part
of this memorandum.

At least two weeks, before the implementation of new department Policy and Procedures
(excluding those topics considered management rights as outlined in Resolution No. 7511.
Section V), the Fire Chief shall provide draft language changes to the IAFF Local 1596
President for comment. At the Fire Chief’s discretion, the Fire Chief may implement or
deny the proposed changes. If changes in Policy and Procedures (excluding those topics
considered management rights as outlined in Resolution No. 7511. Section V), are
implemented that are unacceptable to the IAFF Local 1596 membership, the IAFF Local
1596 may use the grievance procedure.

Absent mutual agreement, the process for changing Department Policy and Procedures
shall not be construed as a process for changing the express terms of the Memorandum.
Article 13 (Letter of Understanding) of this Memorandum must be invoked to change the
express terms of the Memorandum.

Unless expressly addressed in this Memorandum, all provisions of the City of Lawrence
Employee Handbook shall apply to employees covered under this Memorandum.
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ARTICLE 7 — TERMS AND CONDITIONS OF EMPLOYMENT

Section 7.1 - Annual Work Hours

Section 7.1.1 - For the duration of this Memorandum the employees assigned to work twenty-
four (24) hour shifts shall be known and referred to as 2912 employees and normally
scheduled between 2880-2952 hours per year. Employees assigned to eight- (8) hour
shifts shall be known and referred to as 2080 employees and normally scheduled
approximately 2000 hours per year.

Section 7.2 - Educational Assistance

Section 7.2.1 - Training and Education reimbursement will be permitted as outlined in the
department policy related to Training and Education assistance. The City will provide
reimbursement for IFSAC certification fees for the following programs:

Driver Operator — Pumper/Aerial
Fire Inspector 1

Fire Inspector 2

Fire Officer 1

Fire Officer 2

Fire Instructor 1

Fire Instructor 2

Hazardous Materials Technician

Section 7.2.2 - Out-of-City training is administered pursuant to the Department
Administrative Policy.

Section 7.3 - Uniforms and Safety Equipment

Section 7.3.1 - The City shall provide and continue to replace uniforms and other department
issued clothing on an as-needed basis. Department-issued uniforms and clothing shall be
inspected at regular intervals to determine if replacement is necessary. Uniforms shall be
provided subject to IRS regulations.

Section 7.3.2 - Each employee shall receive a $300.00 annual shoe allowance subject to
Internal Revenue Service (IRS) regulations. The allowance is provided for the express
purchase of department approved work safety shoes.

Section 7.4 - Parking

Section 7.4.1 - The City shall provide, without cost to employees, adequate parking spaces
for all on-duty employees at each fire medical station.

Section 7.5 - Personnel Reduction

Section 7.5.1 - The Fire Chief may separate any employee because of lack of funds or
curtailment of work, after giving notice of at least fourteen (14) calendar days to such
employee. No full-time regular employee shall be separated from the Department;
however, while there are provisional, training, part-time, or temporary employees serving

Page 10 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 - 2027

in the same class position in the Department. Initial reductions will be limited to employees
with less than thirty-six (36) months of service based upon reduction criteria developed
by the Fire Chief and provided to the IAFF Local 1596. Should additional reductions be
required, reductions shall be made in reverse order of total years of service with the City.
The names of all employees who have been laid off shall be placed on an eligibility list.
These employees shall remain on the eligibility list until they refuse an opening at their
original position. If an employee accepts a position other than their original position, then
they will still maintain their position on the eligibility list for their original position. When
openings in the Department occur, those on the eligibility list will be reinstated in reverse
order in which they were laid off. An appointing authority may, with the approval of the
City Manager, appoint an employee who is to be laid off to any existing vacancy in a lower
class for which the employee is qualified.

Section 7.6 - Employee Conduct

Section 7.6.1 - Employees of the City of Lawrence are expected to conduct themselves in a
professional manner during work hours or while representing the City at outside functions.
Employees are expected to adhere to the City mission statement by providing excellent
service to the Lawrence community using the values listed as a guideline. Employees are
expected to treat customers and co-workers with dignity and respect, follow City,
Department, and division (from which they are supervised) policies, procedures, and work
rules to include safety regulations. Failure to do so will be grounds for disciplinary action.

Section 7.6.2 - All new, full-time regular employees will be subject to an initial trial period to
evaluate long term sustainability of employment with the City. Such trial period for
employees covered under this agreement shall start on first day of recruit academy and
shall extend a maximum of six (6) months after completion of such academy. The length
of recruit academy and initial trial period time following the academy shall not exceed
twelve (12) months in total.

Employees under the initial trial period shall have all rights, privileges and benefits
afforded by this agreement to other employees with exception as listed.

° Employees during their initial trial period shall have access to step 1 and 2 of the
grievance procedure as described in section (7.7) to address concerns related to the
MOU, Wages, Fringe Benefits, and Working Conditions. Grievances concerning
management rights as outlined in resolution 7511 are prohibited.

Section 7.7 - Grievance Procedure

It is the City's policy to deal directly and honestly with all employees. The City believes
the interests of both the City and its employees are best served by maintaining
communication between the individual employee and employer. Employees are
encouraged to ask questions and discuss concerns with their immediate supervisor.

Misunderstandings or conflicts can arise in any organization. To ensure effective working
relations, it is important that such matters be resolved before serious problems develop.
Most incidents resolve themselves; however, should a situation persist that an employee
believes is detrimental to them or to the City, the City has established the following steps
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for full-time regular and part-time regular employees who have completed their first 180
days of employment with the City to bring complaint(s) to the City’s attention. The
procedure will not prevent, limit, or delay the City from taking disciplinary action against
any individual, up to and including termination, in circumstances where the City deems
disciplinary action appropriate.

IAFF Local 1596 may file grievances on issues that are felt to involve the membership as
a whole as it relates to this MOU using the process outlined later in this section.

Grievance Steps - Individual Employee Grievance

Step One: The aggrieved employee shall, within fourteen (14) calendar days of the date of
the event or within fourteen (14) calendar days of the date a person could reasonably be
expected to have knowledge of the event, first orally present the complaint to the
immediate supervisor. The supervisor shall orally provide an answer to the aggrieved
employee within five (5) calendar days. A sincere attempt shall be made by each
supervisor to resolve any grievance. The supervisor shall forward, in writing, the result of
Step One to the Fire Chief and subsequently to Human Resources.

Step Two: If, after conferring with the immediate supervisor, the aggrieved employee feels
that the oral presentation failed to settle the grievance, the complaint may be submitted
in writing on a form provided by Human Resources to the Fire Chief. This shall be done
within seven (7) calendar days from the date of the response from the supervisor. Upon
receipt of the written complaint, the Fire Chief or representative shall sign, date, and
document the time received. The Fire Chief shall meet with the employee and provide the
aggrieved employee with a written reply within seven (7) calendar days from the date of
receipt of the written complaint. Upon receipt of the written complaint, the aggrieved
employee shall sign, date, and document the time received.

Step Three: If, after reviewing the Fire Chief's decision, the aggrieved employee is not
satisfied with the written reply to the grievance, an appeal may be made to the Grievance
Review Board. This may be done by filing a written appeal with the Human Resources
Manager within seven (7) calendar days from the date of the Fire Chief’s written reply.
The Grievance Review Board shall consist of the following five persons:

1. A Department Director, other than the Fire Chief, from the rotating list maintained
by Human Resources.

2. One supervisory employee, neither from the concerned Department, nor from the
selected Department Director’s department, to be chosen randomly from the City
payroll records.

3. One non-supervisory employee, neither from the Department nor from the selected
Department Director’s department, to be randomly chosen from the City payroll
records.

4. One non-supervisory employee from the division involved. This person shall be
selected in the following manner: The Human Resources Manager, or designee, shall
randomly select five (5) names from the division payroll records. At the aggrieved
employee’s request, this employee may be selected from a list of current IAFF Local
1596 members. In the event there are an insufficient number of employees in the

Page 12 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 — 2027

division to carry out this process, names shall be randomly selected from the
department payroll records. The aggrieved employee shall first cross out one name;
then the Department Director shall cross out one name. The process will continue
until one name remains. The person whose name remains shall be the fourth (4)
member of the Grievance Review Board.

5. One member of the Employee Relations Council (ERC) is to be chosen randomly
from the membership of the ERC. This person cannot be from the same department
as the aggrieved employee or the Fire Chief,

The aggrieved employee and the Fire Chief may be present during the random
selections of members. The Human Resources Manager, or designee, shall conduct
the proceedings, implement the procedures for hearing the grievance, maintain
order during the proceedings, and serve as Secretary.

Unless mutually agreed upon by the Fire Chief and aggrieved employee, the
Grievance Review Board shall convene within fourteen (14) calendar days from the
Human Resource Manager’s receipt of the written appeal. After consideration of said
appeal, the Human Resource Manager shall give, not less than one (1) working days'’
notice, in writing, to all involved parties of the time and place of the next meeting.
The Human Resources Manager or designee shall schedule the appeal to start as
early in the day as possible, considering the work schedules of the individuals
involved with the grievance.

The procedure for conducting the appeal before the Grievance Review Board will be
as follows:

e Brief Statement of Subject Grievance.

° Presentation of issue, grievance, witnesses, background material by the
aggrieved employee.

° Questions by the Fire Chief regarding the aggrieved employee’s presentation.

° Presentation of issue(s), witnesses, background materials, disciplinary action,
if applicable, by the Fire Chief .

° Questions by the aggrieved employee regarding the department’s
presentation.

° All questions, other than from the aggrieved employee, Fire Chief, and Human
Resources Manager/designee, shall be submitted to the Grievance Review
Board for consideration.

o Closing statements.

° The Grievance Review Board shall submit in writing its findings to the employee
and the concerned Department Director within seven (7) calendar days after
the hearing.

Step Four: If, after reviewing the Grievance Review Board's decision, the aggrieved
employee or the Fire Chief are not satisfied with the Board's written reply to the grievance,
the employee and/or the concerned Department Director may appeal the decision to the
City Manager by filing a written appeal with the Human Resources Manager within seven
(7) calendar days from the date the Grievance Review Board presents its findings. No
written appeal shall be considered by the City Manager until the Grievance Review Board

Page 13 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 - 2027

has made its findings. The City Manager shall confer with the aggrieved employee and
the Fire Chief within seven (7) calendar days of filing written appeal and shall not give
less than one (1) working days’ notice of the time and place of the next hearing. A decision
on the appeal shall be rendered within seven (7) calendar days after the close of the
appeal hearing and such findings shall be final and subject to no further appeal.

Step Five: For all grievances appealed to the City Manager, the City Manager shall submit
copies of all grievance forms, supporting data, and findings to the City Commission. The
City Commission may review the grievance to determine whether the issue involved is one
of policy, i.e.; the propriety of the rule involved, and may if finding so, alter the policy of
the City. The Commission may order any alteration in policy to be retroactive to the case
grieved. In no case, shall the City Commission hold a hearing involving the parties at
grievance.

PEER AND STAFF MEMBER PRESENT: Employees making use of the Grievance Procedure
shall be permitted to have a City employee, of the employee’s choosing, present during
the grievance proceedings. The Fire Chief may also have a staff member present. The role
of the peer and the staff member is to provide assistance to the employee or Fire Chief.
They are not active participants in the procedure unless called as a witness. Since the
grievance proceedings are administrative in nature, and not judicial, the presence of an
attorney to represent or counsel a grieving party or the City is prohibited.

WITNESSES: Witnesses may be called by either party for the purpose of verifying the facts
of a grievance. Witnesses shall have already been contacted and given their consent to
be called to the Grievance Review,

TIMELINES: Time schedules are to be strictly followed; however, they are subject to change
due to unforeseen circumstances.

All paperwork pertaining to specific grievances, including notes from members of the
Grievance Review Board, shall be given to the Human Resources Manager, or designee,
to be placed in grievance files maintained separately from the employee’s personnel file.
The City will not tolerate any form of retaliation against employees availing themselves of
or taking part in this procedure.
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Grievance Steps - IAFF Local 1596 Grievance

Violations of the Memorandum of Understanding (MOU) involving the membership as a
whole may be grieved by the IAFF Local 1596, if they have first exhausted all other
available remedies under the MOU.

Step One: Within fourteen (14) calendar days of completing the actions to exhaust all other
available remedies under the MOU, the IAFF Local 1596 President shall submit in writing
to the Fire Chief a document that:

a) Identifies the specific provisions of the MOU that has allegedly been violated;

b)  Describes how the alleged violation is detrimental to the whole of the IAFF Local
1596 membership; and

c) The IAFF Local 1596's recommended remedy or remedies to resolve the issue.

Within seven (7) calendar days of receipt of the written grievance, the Fire Chief and the
IAFF Local 1596 President shall meet to discuss and attempt to resolve the issue(s). The
Fire Chief shall provide the IAFF Local 1596 President a written reply within (7) calendar
days of their meeting on the grievance. If after reviewing the Fire Chief’s written reply,
and the IAFF Local 1596 President is satisfied with the written reply, the matter shall be
deemed resolved. If said decision requires a modification or clarification to the MOU, the
parties shall follow the procedures in Article 13 of the MOU to so modify or clarify the
MOU.

Step Two: If, after reviewing the Fire Chief's written reply to the grievance, the IAFF Local
1596 President is not satisfied, the President shall submit the written grievance to the City
Manager within seven (7) calendar days of receiving written reply. Within seven (7)
calendar days of receipt of written grievance, the City Manager and IAFF Local 1596
President shall meet to discuss to try and resolve the grievance. The City Manager shall
provide the IAFF Local President a written reply within seven (7) calendar days of their
meeting on the grievance. If after reviewing the City Manager's written reply, the IAFF
Local 1596 President is satisfied with the written reply, the matter shall be deemed
resolved. Any decision that requires a modification or clarification to the MOU, the parties
shall follow the procedures in Article 13 of the MOU, to so modify or clarify the MOU.

Step Three: If, after reviewing the City Manager's written reply, and the IAFF Local 1596
President is not satisfied, the President shall notify the City Manager, in writing, within
seven (7) calendar days of receiving the reply. The IAFF Local 1596 President shall include
in the written reply notification to proceed to the arbitration process. The cost of
arbitration service shall be evenly shared.

An impartial arbitrator will be selected by a panel provided by Federal Mediation and
Conciliation Service (FMCS) upon the request of either party. The parties shall within seven
(7) calendar days upon receipt of the panel, select an arbitrator.

The jurisdiction and authority of the arbitrator shall be bound by the following:

° The arbitrator shall have the authority to determine the procedural rules of
arbitration, and shall have the ability to make binding orders as are necessary to
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enable them to act effectively. The arbitrator shall observe the rules of evidence,
and their decision shall be final and binding on both parties.

° The decision of the arbitrator shall be based on the evidence presented by the parties
in the presence of each other and upon the specific language of this MOU.

° The arbitrator shall have no power to add to, subtract from, or modify any of the
terms of this MOU.

° The arbitrator shall record the proceedings and make a copy available to the City
and IAFF Local 1596, unless the parties mutually agree to waive this requirement.

PEER AND STAFF MEMBER PRESENT: If IAFF Local 1596 is making use of the Grievance
Procedure, the IAFF Local 1596 President shall be permitted to have another IAFF Local
1596 member of the President’s choosing present during the grievance proceedings. The
Fire Chief or the City Manager may also have a staff member present. The role of the peer
and the staff member present, is to provide assistance to the IAFF Local 1596 President,
Fire Chief, or City Manager. They are not active participants in the procedure unless called
as a witness. Since the grievance proceedings are administrative in nature, and not
judicial, the presence of an attorney to represent or counsel a grieving party or the City
is prohibited.

WITNESSES: Witnesses may be called by either party for the purpose of verifying the facts
of a grievance. Witnesses shall have already been contacted, and given their consent, to
be called to the Grievance Review.

TIMELINES: Time schedules are to be strictly followed; however, they may be altered due
to unforeseen circumstances.

Section 7.8 - Minimum Staffing

Section 7.8.1 - The IAFF Local 1596 and the City agree that Fire Fighter safety is of utmost
importance in the performance of the duties of the Department. It is also recognized that
the effectiveness of operations is dependent upon the number of Fire Fighters committed
to the mitigation of community emergencies within the scope of the Department strategic
plan. Therefore, to ensure the safety and effectiveness, the IAFF Local 1596 strongly
recommends to the City, regarding management decisions that pertain to full-time staffing
levels, that quint, engine and rescue/ladder companies are staffed with a minimum of four
(4) personnel each, and that ambulance companies are a minimum of two (2) personnel.
Nothing in this Section or Agreement shall be interpreted as requiring certain minimum
staffing levels or removing the sole authority of management to determine staffing levels.

Section 7.9 - Funeral Benefit

Section 7.9.1 - The City agrees to provide the sum of ten thousand dollars ($10,000.00) in
funeral related expenses, payable to identified vendors, on behalf of a member killed in
the line of duty.

Section 7.9.2 - The City agrees to extend the funeral related expense benefit to any active,
MOU-covered employee of the Department who dies because of a specific cancer that is
diagnosed while employed by the Department, with the following limitations:
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1. The member’s death results from one of the following cancers: prostate cancer diagnosed
prior to age fifty (50), primary brain cancer, malignant melanoma, leukemia, non-
Hodgkin’s lymphoma, bladder cancer, ureter cancer, colorectal cancer, multiple myeloma,
testicular cancer, kidney cancer, mesothelioma, stomach cancer, nonmelanoma skin
cancer, breast cancer in women, and cervical cancer;

2. The member must have been an employee of the Department for at least ten (10) years
prior to the cancer diagnosis; and,

3. The member must have been a non-user of tobacco products for at least ten (10) years
prior to the cancer diagnosis.

Section 7.9.3 — The City agrees to extend the funeral related expense benefit to previously

covered employee of the Department who dies because of a specific cancer that is
diagnosed following termination of employment, with the following conditions:

1. The former member’s death results from one of the following cancers: prostate cancer
diagnosed prior to age fifty (50), primary brain cancer, malignant melanoma, leukemia,
non-Hodgkin’s lymphoma, bladder cancer, ureter cancer, colorectal cancer, multiple
myeloma, testicular cancer, kidney cancer, mesothelioma, stomach cancer, nonmelanoma
skin cancer, breast cancer in women, and cervical cancer;

2. The former member must have been an employee of the Department for at least ten (10)
years prior to the cancer diagnosis; and,

3. The diagnosis occurred following termination of service within a period defined as three
(3) months for each year of requisite service, but not extending more than sixty (60)
months following the last date of employment.

4, The former member must have been a non-user of tobacco products for at least ten (10)
years prior to the cancer diagnosis.

5. Following termination of employment with the City, the employment of a former member
with another employer in a position which may create regular exposure to carcinogenic
materials may mitigate the City’s obligation.

Section 7.10 - Station Maintenance

Section 7.10.1 - Realizing that the Professional Fire Fighters' duties are primarily prevention
of fires, training, and responding to emergency calls, both parties recognize and agree
that the Fire Fighter may be required during the normal workday to perform routine
general maintenance and routine general refurbish duties pertaining to the firehouse
facility and yard. It is the intent of management to be reasonable in its requirements
pertaining to these incidental duties.

Section 7.10.2 - The Labor-Management process will be used to discuss specific station
maintenance assignments as they may arise.
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Section 7.11 - Apparatus Maintenance

Section 7.11.1 - The City and the IAFF Local 1596 agree that the health and safety of
employees is a priority, and that every effort shall be made to provide safe, proper, and
efficient working equipment.

Section 7.11.2 - Apparatus found not to meet safety standards shall be taken out of service
until such repairs have been made. No equipment or apparatus shall be placed into service
without having received the approval of the Fire Chief, or the Fire Chief's designee.

Section 7.12 - Indemnification Language

Section 7.12.1 - The parties acknowledge the existence of K.S.A. 75-6108 and K.S.A 75-
6109, statutes addressing the City's responsibilities to indemnify an employee acting
within the scope of employment and to provide for the appropriate defense of an
employee in any civil action or proceeding on account of an act or omission arising out of
the scope of such employee's employment with the City.

Section 7.13 - Voluntary Demotion

Section 7.13.1 - Engineer and Paramedic Staffing Goals

Based upon Labor-Management goals established in 2014 and the 2017 Strategic Plan
Internal Workforce Goals, minimum staffing goals are to be established for critical
positions.

The formula for Paramedic staffing is two (2) per each primary fire and medical apparatus.
The formula for Engineer staffing is four (4) per each primary fire apparatus.

Section 7.13.2 - Application to Demote

An Engineer, Paramedic, or Lieutenant wishing to voluntarily demote must submit a Letter
of Intent to Demote to the Fire Chief, or the Fire Chief’s designee, no later than August 1
of each year.

Upon approval, a Demotion Approval Letter will be provided for signature by the applicant
and the Fire Chief or the Fire Chief’s designee. The letter will contain the conditions of
demotion and the reduction of pay level. Reduction of pay will correspond to the applicable
position pay step and member years of service.

Multiple requests for demotion will be determined by seniority in grade.

Section 7.13.3 - Exceptions to Demote

Only members that attained Paramedic certification prior to 2010 or are eligible to request
demotion.

Members requesting to be demoted from the rank of Lieutenant may not demote and
obtain an Active Officer incentive.

Section 7.13.4 - EMS Certifications
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Paramedics that are approved for demotion must apply for or attain State of Kansas
certification as an AEMT.

Demoted Paramedics that desire to return to paramedic certification will be required to
attend and complete a paramedic training program. The Department will not provide
assistance or reimbursement for this training.

Section 7.13.5 - Future Promotion

Members choosing to demote from Engineer or Lieutenant position will be ineligible for
promotion for five (5) years.

Section 7.14 - Station and Shift Interest Bid System

Section 7.14.1 - The City and IAFF Local 1596 agree that developing policy or procedure for
allowing employees to bid for open vacancies at a station or shift of their choosing would
be a benefit for both parties. This procedure and system will be developed through the
Labor-Management process and established or added to a department policy before the
end of 2025.

Section 7.14.2 — The City and IAFF Local 1596 agree that the use of a Bid System is not
binding, and management retains the right to hire, direct, and transfer employees as laid
out in Resolution 7511, Section V.

Section 7.15 - Meal Time and Down Time

Section 7.15.1 - Lunch/Down time for 2912 employees will normally be from 1130-1330.

Section 7.15.2 - With the activity expectations outlined in Department SOP 104.40 with
effective date 07/29/2022 (Work Day Guidelines for Shift Members), in mind, watching
television and sleeping is not allowed in the 0700-1130 and 1330-1700 time frames, but
are allowed during other times. Exceptions to these guidelines may occur under
extenuating circumstances when approved by the Station Officer.

Section 7.15.3 - After 1700 hours, each work day will normally be considered “down time.”
Under special circumstances, the Company Officer may assign other activities to meet the
department mission during any time of the day.

Section 7.15.4 - On City observed holidays and weekends, the 1700 hours cut-off time will
be 1130 hours. Down time will be considered only after apparatus readiness, station
duties, and other activities to meet the department mission have been completed.
Exceptions to these guidelines may occur under extenuating circumstances when
approved by the Station Officer. Sleeping can only occur after 1130 hours.

Section 7.16 - Non-Emergency Transports

Section 7.16.1 — The City and the IAFF Local 1596 agree that developing a policy or
procedure for limiting non-emergent transfers benefits the health and safety of employees
and enhances the parties’ mutual interest in reducing unnecessary risk. This procedure
and system will be developed through the Labor Management process and established or
added to department policy before the end of 2025.
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ARTICLE 8 — COMPENSATION

Section 8.1 - Compensation Plan

Section 8.1.1 - During the term of this agreement, the compensation plan for IAFF Local
1596 covered employees will follow and be fully funded according to the Fire Medical Pay
Plan, dated January 1, 2025 (Attachment C).

The pay plan contains nine (9) steps for each job classification of Fire Fighter, Engineer,
Lieutenant, and Mobile Integrated Health Technician/Paramedic. For all covered positions,
each step is five percent (5%) greater than the previous step.

The pay plan will be implemented upon the first day of the first pay period of payroll year
2025, when employees will be placed on a step on the new pay scale, in accordance with
the conversion table in Attachment D. It is acknowledged that implementation of the pay
plan will generally allow all IAFF-covered employees to receive an average pay increase
of 8.5 percent in hourly wages.

Section 8.1.2 - All employees will receive one (1) performance evaluation per year.

Section 8.1.3 - For the term of this agreement, if the City institutes a greater Cost of Living
Adjustment (COLA) for other City employees or bargaining unit, the City shall institute a
comparable increase to the members covered under this agreement.

Section 8.1.4 - For the purposes of this agreement, a Cost of Living Adjustment is defined as
a wage adjustment equal to the percent increase of an agreed upon market indicator (for
example, Consumer Price Index) over an agreed-upon time frame. It is understood that
many factors are used in determining the City’s General Wage Adjustment and for
purposes of this section, cost of living factors used in determining a General Wage
Adjustment do not constitute a COLA.

Section 8.2 - Wage Opener

Section 8.2.1 - The parties agree to reopen this Agreement solely for the purposes of the
negotiation of 2026 and 2027 wages. The opening of the contract will follow the timeline
and requirements for negotiation of general contracts as outlined in Resolution 7511.

Section 8.3 - Longevity

Section 8.3.1 - The City provides Longevity pay as a bonus to employees who accumulated
an advanced level of knowledge, skills, and experience. Upon completing five (5) years of
service, an employee will receive the following amounts on an annual basis. These
payments are subject to taxes and employment withholdings and are to be paid in
December of each year:
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Years of Service Amount
5 to 9 years of service $336

10 to 14 years of service $576

15 to 19 years of service $816

20 to 24 years of service $1,056
25 to 29 years of service $1,296
30 to 34 years of service $1,536
35 to 39 years of service $1,776

Section 8.3.2 - Periods of military service will not constitute a break in consecutive service
as long as the employee returns to the City’s employment immediately after discharge.
An employee who retires shall be compensated at a pro-rated basis for longevity.

Section 8.3.3 - For the duration of this agreement, time an employee spent in the extraboard
program will not count as years of service for the purposes of calculating longevity. The
IAFF and its members also agree to not challenge this policy through the grievance
process in 2025, 2026, or 2027. The IAFF retains an interest in discussing this topic further
in subsequent negotiations.

Section 8.4 - Skill Incentives

Section 8.4.1 - Employees who have completed twenty-four (24) months regular full-time
employment shall be eligible to receive skill incentive payments for those recognized skills
regularly employed in service to the Department.

The maximum skill incentive percentage shall be 10%. The Education incentive shall not
be counted toward this 10% limit. Employees who receive skill incentives in excess of
10% on January 1, 2020, will maintain those incentives until they expire or are no longer
in effect due to assignment changes.

Employees shall be eligible to receive the Education incentive from the date of full-time
employment.

Section 8.4.2 - Section V of Resolution 7511 gives the Fire Chief the authority to determine
the type or number of skill incentive positions. Nothing in Resolution 7511 precludes the
Fire Chief from consulting with employees prior to making that determination.

Section 8.4.3 - If incentive positions are not filled on a voluntary basis through the normal
selection process, then the job functions may be assigned on a rotating basis to
appropriate personnel by the Operations Chief Officer.
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Section 8.4.4 - If an employee is assigned by the Fire Chief or the Fire Chief's designee a job
duty normally compensated with incentive pay while not receiving incentive pay for that
assighment, the employee shall receive incentive pay for actual hours worked while
assigned the job duties.

Section 8.4.5 - Skill incentives shall be compensated at the following percentage rates:

Positions Incentive Percentage
AED Manager 5.0%
Clothing Supply Clerk 5.0%

CPR Coordinator 5.0%
Education 2.5%

Fire Investigator 2.5% - 7.5%
HazMat Monitor Technician 5.0%

Night Consultant 5.0%

Public Education Specialist 5.0%

SCBA Maintenance 5.0%
Tactical Medic 5.0%
Technology Specialist 5.0%

Section 8.4.6 - Fire Investigator incentives that have pay ranges will be paid at the following
level:

° 2.5% - When the employee is assigned the incentive.

° 5.0% - When the employee has completed Kansas State Fire Investigator II
certification.

° 7.5% - When the employee has held the Kansas State Fire Investigator II
certification for two (2) years.
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Section 8.5 - Technician Differential

Section 8.5.1 - In the interest of recognizing the additional education and responsibilities that
are expected of employees functioning as Rescue and HAZMAT Technicians, the parties
agree that the Department shall allocate approximately $25,000 per year for the purposes
of paying a Technician Differential to all employees who are qualified HAZMAT or Rescue
Technicians. These differentials are expected to be equal dollar amounts to all members
who meet the qualifications, rather than as a percent of base pay. The exact qualifications
and mechanism for distributing these funds shall be agreed upon through the Labor-
Management process.

Section 8.6 - Acting Officer Pay

Section 8.6.1 - Employees shall receive additional compensation when temporarily assigned
to fulfill duties normally completed by employees holding higher ranks and shall be paid
this additional compensation for actual time worked in the role. Additional compensation
rates for 2025 are as follows:

° Firefighters or Engineers working as Company Officers: an additional $1.75 per hour;

e Firefighters or Engineers working as Company Officers with additional certifications
or educational requirements as described later in this section: an additional $3.50
per hour; and,

o Lieutenants working as Station Officers for LDCFM stations staffed with fire
suppression units: an additional $1.75 per hour.

The rates of additional compensation for acting officers shall be adjusted to reflect any
general wage adjustment that is recognized during the term of this agreement.

Section 8.6.2 - Firefighters or Engineers approved to work as acting officers as such must
have thirty (30) months of full-time regular service as an LDCFM Operations employee
and will have volunteered for this role. Employees approved to work as acting officers will
be selected using an LDCFM process that is intended to develop and demonstrate
competency in department operations. Only employees approved to work as acting
officers will be assigned to this role and a list of approved employees will be maintained.

Section 8.6.3 - Additional education and certifications required for Firefighters or Engineers
to qualify for $3.50 per hour while working as acting officers are as follows:

o Ten (10) college credit hours from a nationally or regionally accredited institution
recognized by the U.S. Department of Education, completed with a letter grade of
“C” or better.

° LDCFM Training Division approved college-level course in building construction from
a nationally or regionally accredited institution recognized by the U.S. Department
of Education, completed with a letter grade of “C” or better.

° Fire Officer I certification (IFSAC or Pro Board).

° Fire Service Instructor I certification (IFSAC or Pro Board).

Proof of completion of certifications and additional certifications must be submitted to the
department for approval.
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Employees will be allowed to attend the certification courses identified in this section and
hosted by or otherwise approved by the department while on duty.

Section 8.6.4 - There shall be no limit to the number of Firefighters, Engineers, or Lieutenants
approved to work as acting officers as described above.

Section 8.6.5 - Assignment to acting officer positions shall be according to Department policy.
The City and the IAFF Local 1596 are committed to developing a policy through the Labor-
Management process that provides all eligible employees an equitable opportunity to serve
as acting officers.

Section 8.7 - Call Back, Overtime Calculation, and Emergency Call-Back

Compensation

L3

Section 8.7.1 - Any off-duty employee who is called back for staffing shall be paid a minimum
of two (2) hours pay at the employee’s overtime rate.

Section 8.7.2 - Employees shall be compensated for overtime at the rate of one- and one-
half (1.5) hours pay for periods worked in excess of scheduled hours within a pay period.
The employee shall receive overtime compensation for hours worked in excess of the
regular schedule regardless if they have used paid leave during that cycle. This allows an
employee to receive overtime for special details and assignments on another shift
regardless of whether they have incurred paid leave during that cycle.

Section 8.7.3 - Any off-duty employee who responds to a request for emergency call-back
shall be compensated at a rate of double (2x) their regular hourly wage. Employees shall
receive compensation for a minimum of two (2) hours at this rate for each emergency
call-back regardless of actual hours worked. The employee will continue to be
compensated at double their regular hourly rate during the emergency call-back period.
The call-back period will end when the employee is relieved of duty or their regular shift
begins.

Compensable time shall include thirty (30) minutes for the employee to commute to the
department or other assignment, but the commute time does not increase the minimum
number of hours paid. For example, if an employee works for two (2) hours after
responding to the work assignment, the employee would be paid for two (2) hours and
thirty (30) minutes. If the employee worked for one (1) hour after responding to the work
assignment, they would be paid for two (2) hours because the thirty (30) minute commute
time falls within the two (2) hour minimum.

An emergency call-back is defined as a situation when employees are called into work to
form companies and operate secondary apparatus when the on-duty operational
resources are depleted.

Section 8.8 - Educational Reimbursement

Section 8.8.1 - The employee agrees to maintain state Advanced Emergency Medical
Technician (AEMT) certification for the duration of their employment with the City.
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Section 8.8.2 - The cost of books and tuition leading to the paramedic state certification will
be paid as costs are incurred in exchange for a signed agreement to reimburse the City in
the event that:

1)  State certification is not attained; or

2)  The employee voluntarily separates from the City prior to serving two (2) years as a
paramedic; or

3) The employee does not serve as a paramedic for the two (2) years immediately
following state certification. Prerequisite courses for the paramedic course shall be
paid under the educational section of this agreement.

Further, employees who attained paramedic certification after 2010 agree to maintain
state certification for the duration of their employment with the City. Approval must be
obtained from the Fire Chief prior to enroliment.

Section 8.9 - State EMS Certification Fee

Section 8.9.1 - The City shall pay for initial certification and renewal of Kansas Emergency
Medical Services (EMS) certifications.

Section 8.10 - Insurance

Section 8.10.1 - At no charge to the employee, the City will provide and maintain professional
liability insurance for all services provided by the Department, in coverage limits and
amounts determined by the City.

Section 8.10.2 - The City shall provide health insurance to employees in the bargaining unit
under such premium requirements and coverage requirements available to all City
employees during the term of this Memorandum.

For the term of this agreement, health insurance provided to members covered by this
agreement shall include one hundred percent (100%) coverage of in-network, inpatient,
and outpatient treatment for mental/behavioral health conditions.

An employee who retires shall be eligible to receive group health care insurance at the
employee's expense until age sixty-five (65) as provided for in K.S.A. 12-5040.

Section 8.10.3 - The City agrees to provide twenty thousand dollars ($20,000.00) in life
insurance for every employee. The City will pay one hundred percent (100%) of this cost.

Section 8.10.4 - The City shall obtain employee input concerning the selection of health
insurance and life insurance carriers and benefits packages and shall select the benefits
packages and products providing the best value for its employees. An employee selected
by the IAFF Local 1596 President shall serve on the City Health Insurance Committee.

Section 8.10.5 - The City agrees to provide a cancer insurance policy for all employees
covered under this agreement at no cost to the employee. Benefits shall be offered at the
conclusion of a Request for Proposal process and upon acceptance of policy terms.

Section 8.10.6 - Such cancer insurance policy shall include industry standard cancer coverage
as defined in the policy terms.

Page 25 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 - 2027

In the event of a member’s promotion out of the employee group, retirement, termination,
or other cessation of service, the policy shall have portability options for the member to
continue coverage at their own expense.

Section 8.10.7 - The initial selection and purchase process for the cancer insurance policy
shall be completed jointly between representatives of the IAFF Local 1596 and the City.
Any later adjustments to the policy during the term of this agreement shall be made with
consent of both parties.

Section 8.11 — Deferred Compensation

Section 8.11.1 - There is mutual interest in exploring a deferred compensation program in
which the City would provide funds to an employee’s deferred compensation account up
to a determined maximum amount. An employee taskforce, including representatives of
each of the recognized employee groups as well as Human Resources, will be established
to research options and costs for implementing such a program. The taskforce’s
deliverable will be a recommendation, including a cost estimate, that can be proposed for
the 2026 budget process. The taskforce will begin their work no later than November 1,
2024, and will complete their work by March 31, 2025.
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ARTICLE 9 — LEAVE

Section 9.1 - General Benefit Provision

Section 9.1.1 - Unless otherwise provided for in this agreement, terms and conditions of
employment are governed by the City of Lawrence Employee Handbook and Department
policies and procedures.

Section 9.2 - Vacation

Section 9.2.1 - Accrual

Vacation allowances shall be earned annually based on completed years of employment
as calculated by the full-time anniversary date.

2080 employees will accrue vacation leave on a per pay period basis as follows:

Year of Service Total Hours per Year
Service date through Fourth 96

Fifth through Ninth 136

Tenth through Fourteenth 168

Fifteenth through Nineteenth 200

Twentieth through Twenty-Fourth 216

Twenty-Fifth and above 224

2912 employees will accrue Vacation Leave on a per pay period basis as follows:

Year of Service Total Hours per Year
Service Date through Fourth 144
Fifth through Ninth 216
Tenth through Fourteenth 264
Fifteenth through Nineteenth 312
Twentieth through Twenty-Fourth 336
Twenty-Fifth and above 360
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Section 9.2.2 - Accumulation

Vacation Leave credit begins accumulating from the employee's full-time date of
employment. 2912 employees can accumulate up to 560 hours; 2080 employees can
accumulate up to 360 hours. Vacation Leave will not accrue during a leave of absence
without pay for periods of more than two (2) weeks.

Section 9.2.3 - When Taken

Employees may begin to use accrued Vacation Leave upon appointment to a full-time
position. Requests for Vacation Leave should be submitted according to departmental
policy. Vacation Leave will be approved by the Fire Chief, or the Fire Chief’s designee,
considering operating requirements and the request of employees.

Section 9.2.4 — Selection

Method of selection of Vacation Leave days shall be adopted by department policy and
procedures.

Section 9.3 - Sick Leave

Section 9.3.1 - Accrual

2912 employees will accrue Sick Leave at the rate of 9.908 hours per pay period; 2080
employees will accrue sick time at the rate of 6.55 hours per pay period.

Section 9.3.2 - Accumulation

Employees shall accumulate Sick Leave with no maximum cap. Sick Leave will not
accumulate during a leave of absence without pay of more than two (2) weeks.

Section 9.3.3 - Uses of Sick Leave

Any employee experiencing an on- or off-duty sickness shall be able to use their
accumulated Sick Leave hours to receive their normal pay rate for those hours they are
absent from scheduled duty.

Use of Sick Leave by employees covered under this agreement will be pursuant to
Department policy.

Eight (8) hours of Sick Leave may be used each year for employees to attend wellness-
related doctor visits for themselves or their dependent child. These hours, recorded as
Well Visit, will be deducted from an employee's sick leave balance. Employees using Well
Visit Leave need to notify their supervisor according to departmental policy prior to the
scheduled visit. Well Visit hours are defined as annual physicals, dental checks, vision
checks and preventative procedures such as routine mammograms and colonoscopies.
Well Visits are not available for Family and Medical Leave Act (FMLA) qualifying events.

Sick leave may be used for job-related injuries and illnesses to supplement the City's
Workers’ Compensation program.

Section 9.3.4 - Family Sick Leave

Page 28 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 - 2027

Family Sick Leave may be used for iliness within the immediate family or the adoption of
a child. Immediate family shall be defined as employees’ spouse (same sex legally married,
opposite sex legally married, common law and domestic partner), child (including adult
and foster), parent, sibling, grandparent, grandchild, corresponding in-law or step
relation, or any other family member of the household permanently residing under the
same roof as the employee.

Family Sick Leave may also be used, subject to the limitations outlined below, and as
described in the Department of Labor (DOL) Fact Sheet 28M (Attachment E), which is
attached in the Appendix of this agreement, as follows:

Qualifying Exigency Leave —for a qualifying exigency arising out of the foreign deployment
of the employee’s spouse, son, daughter, or parent, who is a member of the Armed
Forces; and

Military Caregiver Leave — to care for the employee’s spouse, son, daughter, parent, or
next of kin, provided they are a covered service member with a serious injury or iliness as
defined in DOL Fact Sheet 28M.

Section 9.3.5 - Return to Duty

In accordance with NFPA 1500 guidelines relating to fitness to return to duty:

Non-FMLA iliness or injury, the City shall provide physician services to obtain a release to
work anytime sick leave is used by an employee for personal illness or injury in excess of
three scheduled work shifts, or otherwise as requested by his or her supervisor pursuant
to the City of Lawrence Employee Handbook. This release must be obtained from a City
designated physician.

The City will pay the fee associated with the release, and the fee will not be charged to
the employee’s health care plan. Departmental policies and procedures shall determine
when the employee may elect to obtain a release from a personal physician, but the
release must be on a form provided by the City. If a personal physician release is obtained
the City will not pay for any portion of the fee except as might be paid under the City
health care plan.

FMLA approved absences for serious health condition of an employee, the City will require
the employee to obtain a fithess-for-duty as detailed in 10.5.5. The employee is
responsible for any additional expenses incurred for the express purpose of obtaining the
fithness- for-duty release except as might be paid under the city healthcare plan.

Section 9.4 - Military Leave

Section 9.4.1 — Any person who is called, or ordered, to active duty is entitled to certain
rights upon completion of the active duty. The employee must give notice to the City when
called to duty and the duty must be satisfactorily completed for reemployment rights to
attach. Upon completion of active duty, the employee should be given documentation of
the service, which will serve to put the City on notice that the employee qualifies for
reemployment. Refer to the Military Leave Policy in City of Lawrence Employee Handbook
for duty time that exceeds two (2) weeks.
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Employees taking Military Leave either for active duty or annual training shall be
compensated in one of the following ways:

° Use accumulated Vacation Leave time and receive full salary;

° Use only the accumulated Vacation Leave time necessary to make up the difference
between military pay and the employee's regular salary;

° Take leave without pay; or

° The employee may take leave with the City paying the difference between military
pay and regular salary, if overtime staffing is not required to cover the employee’s
absence. If callback is required, employees will use the required accumulated
Vacation Leave time to make up the difference between military pay and regular
salary. This is limited to fourteen (14) calendar days per year, and military pay must
be verified by the Fire Chief and maintained with City payroll records.

The employee shall inform the supervisor which of the four (4) options will be used before
leaving on such Military Leave.

Any employee who is on active military status for two (2) weeks or less, and chooses to
take leave without pay, will continue to accrue Vacation Leave and Sick Leave and will not
be required to reimburse the City for missed payroll deductions for dependent health
insurance premiums.

Section 9.5 - Personal Days

Section 9.5.1 — Each employee shall receive three (3) Personal Days during the year.

Section 9.5.2 - The method of selection of Personal Days shall be as adopted by the
Department policy and procedures.

Section 9.5.3 - Personal Days shall not be cumulative from calendar year to year.

Section 9.5.4 - During an employee's first calendar year, employees shall receive Personal
Days on their date of hire at a pro rata calculation according to the expected number of
pay periods of service completed by the end of the calendar year. This equates to a rate
value of 2.769 hours per pay period for 2912 employees and 0.923 hours per pay period
for 2080 employees. The formula calculation (pay periods x 2.769 or 0.923) would be
rounded up to the nearest hour to determine the amount of pro rata Personal Leave time.

Section 9.5.5 - In years where there are twenty-seven (27) pay periods, the pro rata values
shall remain the same per period and extend into the 27th period (see table).

Starting Pay Period 2912 Employee Pro Rata 2080 Employee Pro Rata
1 72 24
2 72 24
3 70 24
4 67 23
5 64 22
6 61 21
7 59 20
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8 56 19
9 53 18
10 50 17
11 48 16
12 45 15
13 42 14
14 39 13
15 36 12
16 34 12
17 31 11
18 28 10
19 25 9
20 23 8
21 20 7
22 17 6
23 14 5
24 12 4
25 9 3
26 6 2
27 3 1

Section 9.5.6 - Pro rata Personal Day time can be used by employees during their recruit
academy in coordination with academy scheduling, and an approved request.

Section 9.5.7 - 2080 employee pro rata Personal Leave time will be converted to the 2912
ratio factor when employees move from one schedule to the other in the payroll system
and with the associated Payroll Action Form (PAF).

Section 9.5.8 - Unused Personal Days for the current year will be paid at separation of
employment.

Section 9.6 - Wellness Time Off

Section 9.6.1 - Accrual

2912 employees will accrue six (6) hours, and 2080 employees will accrue 4.3 of Wellness
Time Off if an employee does not use Sick Leave for six (6) consecutive pay periods.

Sick Leave is considered “used” for both personal illness, illness of a family member, or
adoption of a child. Sick Leave donated to the Shared Leave Program will not count as
Sick Leave “used” for the purposes of determining eligibility for Wellness Time Off hours.

Section 9.6.2 - Accumulation
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2912 employees may accumulate a maximum of forty-eight (48) hours of Wellness Time
Off, and 2080 employees may accumulate a maximum of thirty-four (34) hours of
Wellness Time. Wellness Time Off may be accumulated from year to year.

Section 9.6.3 - Use of Wellness Time Off

Wellness Time Off may be taken even if it causes overtime staffing or a draft, but
employees may not leave for scheduled Wellness Time Off if a replacement for their riding
position has not arrived. When Wellness Time Off is scheduled and then overtime results
from some other occurrence, the Wellness Time Off may still be taken. Wellness Time Off
may be taken in one (1) to twenty-four (24) hour segments and must be approved by the
Operations Chief Officer. Only one (1) member will be allowed to take Wellness Time Off
at any given time.

Section 9.7 - Holiday Time
Section 9.7.1 - Holidays

The following Holidays are those which shall be recognized and observed:

New Year's Day January 1st

Martin Luther King Jr. Day 3rd Monday in January
President's Day 3rd Monday in February
Memorial Day Last Monday in May
Juneteenth June 19th

Independence Day July 4th

Labor Day 1st Monday in September
Thanksgiving 4th Thursday in November
Day After Thanksgiving Friday after Thanksgiving
Christmas December 25th

Section 9.7.2 - 2912 employees scheduled to work, and employees not scheduled to work
on the holiday, shall be compensated at the rate of twelve (12) hours straight time pay.

Section 9.7.3 - As an option, twelve (12) hours of leave may be taken in lieu of pay, if staffing
requirements permit.

Section 9.7.4 - Any other holidays recognized by the City and received by other City
employees shall also be granted to IAFF Local 1596 members.
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Section 9.8 - Bereavement Leave

Section 9.8.1 - Employees covered under this agreement who have a death (or an illness or
injury in which death is imminent) occur in the immediate family may be granted a leave
with pay for the purpose of attending to the death, injury or iliness, in accordance with
the following guidelines:

Immediate family includes employees’ spouse (same sex legally married, opposite sex
legally married, common law and domestic partner), child (including adult and foster),
parent, sibling, grandparent, grandchild, corresponding in-law or step relation, or any
other family member of the household permanently residing under the same roof as the
employee.

2912 employees may take up to ninety-six (96) hours of Bereavement Leave per calendar
year. 2080 employees may take up to forty-eight (48) hours of Bereavement Leave in
each calendar year.

Requests for Bereavement Leave should be made to the employee supervisor, subject to
approval by the Fire Chief.

Section 9.9 - Voting Time

Section 9.9.1 - While the City and the IAFF Local 1596 jointly recognize the importance of
voting and encourage all employees to use advanced voting methods; both parties
recognize that voting is the right of each employee and is guaranteed by state law. The
City agrees to allow on duty members up to two (2) hours for the purpose of voting in
local, state, and national elections in accordance with K.S.A. 25-418. The Operations Chief
Officer shall schedule employees requesting use of this time.

Section 9.9.2 - Employees must request leave for voting time a minimum of twenty-four (24)
hours prior to the start of that shift. Requests for voting time received after that time will
be at the Department’s discretion.

Section 9.10 - Compensation at Dismissal, Retirement, Resignation, or Lay-Off

Section 9.4.1 - Any employee who is permanently separated from the department due to
resignation or retirement (with appropriate notice), dismissal, lay-off, or death shall be
compensated at his or her regular rate of pay for all unused Vacation Leave, Well Leave,
pro rata Personal Day time and 1/4 (25%) of Sick Leave accumulation up to 1,464 hours
(1,040 for 2080 employees). In addition, an employee who retires shall be compensated
pro rata Longevity pay.

Section 9.11 - Paid Caregiver Leave

Section 9.11.1 - All full- and part-time, regular employees shall be eligible to receive paid
caregiver leave following the birth or adoption of a child or the placement of a foster child
or foster children.

Section 9.11.2 - An eligible employee shall receive a maximum of twelve weeks of paid
Caregiver Leave in a twelve-month look-back period.
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Section 9.11.3 - Approval and administration of Caregiver Leave will be made pursuant to
the City's Family Medical Leave Act (FMLA) policy for all full- and part-time, regular
employees. Full- and part-time, regular employees, who are within the first year of
employment, although not eligible for FMLA benefits, shall be eligible for Caregiver Leave.
To access this benefit, employees must complete designated FMLA forms and be approved
by Human Resources.

Section 9.11.4 - Paid Caregiver Leave authorized under this policy covers 100% of an eligible

employee's regular rate of pay and, while using such leave, an employee will continue to
accrue leave in accordance with applicable City policies.

Section 9.11.5 - Official and observed holidays for the City employees do not count against

Caregiver Leave. Employees using paid Caregiver Leave on an official or observed holiday
shall receive any applicable holiday pay.

Section 9.11.6 - Paid Caregiver Leave shall run concurrently with the twelve-week period
covered by the FMLA, if the employee is so eligible.

Section 9.11.7 - Paid Caregiver Leave cannot be donated through the City of Lawrence
Shared Leave program or in any other way, and any amount of leave not used by the
eligible employee shall be forfeited. Caregiver Leave will not be paid out upon termination.
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ARTICLE 10 — HEALTH AND SAFETY

Section 10.1 - Health and Safety Program Team

Section 10.1.1 - The City and the IAFF Local 1596 agree to work together to provide a high
standard of safety in the department.

Section 10.1.2 - There shall be a Health and Safety Program Team as defined in departmental
procedures. The IAFF Local 1596 shall appoint six (6) members to the team. The IAFF
Local 1596 will ensure its appointees are diverse and represent a cross section of the
Department.

Section 10.1.3 - The Health and Safety Program Team will meet at least bi-monthly at
established dates. Said meetings shall be open to department members except during
discussion of matters pertaining to accidents or personnel injuries.

Section 10.1.4 - All recommendations shall be directed to the Fire Chief with copies provided
to the IAFF Local 1596 President.

Section 10.1.5 - The minutes and recommendations of the Health and Safety Program Team
meetings shall be made available to employees within fourteen (14) calendar days and
posted on the department intranet.

Section 10.1.6 - The City and the IAFF Local 1596 agree that the IAFF and International
Association of Fire Chiefs (IAFC) Fire Service Peer Fitness Training Certification Program
would be beneficial to implement and help to improve the health and fitness of employees
of the Department. As funding and training priorities permit, the City will work toward the
goal of implementing the program, though both parties agree that there is not a specific
commitment regarding a time frame.

Section 10.2 - Duty Injuries and Injury Leave

Section 10.2.1 - All injuries occurring to employees arising out of and in the course of
employment shall be covered under the Kansas Workers” Compensation Act (K.S.A. 44-
501 et seq.) and the provisions outlined in this Memorandum.

Injuries qualifying for additional benefits listed in this section include, but are not limited
to:

. Any injury or illness sustained while responding to, or while operating during an
emergency or non-emergency incident.

° Any injury or iliness sustained while riding, operating, or moving in or out of City
vehicles.

e Any injury or iliness sustained while operating, cleaning, or providing maintenance
to City equipment, City vehicles, or City property including yard maintenance.

° Any injury or iliness sustained while providing public education or other community
risk reduction activities.
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. Any injury or illness sustained during department training or department approved
training hosted by another agency. Any injury or illness sustained during
Department-approved physical fitness activities.

e Any injury or iliness sustained while preparing/cleaning/decontamination PPE,
equipment, tools, or uniforms.

The determination of job-relatedness of heart or respiratory ailments shall continue to be
at the discretion of the Kansas Division of Workers' Compensation under the applicable
legislation.

Section 10.2.2 - Reporting of Injury

The injured employee shall notify their supervisor as soon as they reasonably believe they
may have been injured (even if the injury is minor in nature) and must complete the
necessary documentation as outlined in the City of Lawrence Employee Handbook and
department policy within ninety-six (96) hours of the incident. The Fire Chief may assign
the Health and Safety Program Team and other designated personnel to investigate,
review, and recommend corrective actions.

Section 10.2.3 - In the event of work-related injuries, the employee shall receive the following:

o The City will pay the difference between Workers' Compensation benefits and the
employee's full salary on the first (1st) lost workday through the one hundred and
eighty-second (182nd) calendar day that the employee is authorized off work by the
authorized treating physician. The employee shall not be required to use Sick Leave
unless the employee is on modified duty and needs to use leave to be absent from
work.

° After the one hundred and eighty-second (182nd) calendar day that the employee
is authorized off work by the authorized physician, the injured employee may use
accumulated Sick Leave and Vacation Leave.

° The employee will be encouraged to apply for Workers' Compensation and Pension
Disability benefits after the one hundred and eighty-second (182nd) calendar day.

° Employee’s Wellness Time Off accumulation will not be affected by the use of Sick
Leave time during treatment/recovery authorized by the authorized treating
physician. However, the employee will be required to notify the LDCFM
Administration Division in writing to reset the Wellness Time Off counter within thirty
(30) days of returning to work.

Section 10.3 - Modified Duty Assignment

Section 10.3.1 - If an employee is allowed to return to duty following a duty related injury
or iliness at a status less than that required for their classification, the Fire Chief will
determine and approve if positions are available for modified duty work. Modified duty
assignment may include a forty (40) hour work week with associated benefits including
time off and holidays and will follow department policy. No person is guaranteed another
position in the department if the physician rules that they can no longer physically perform
the duties of their original position. They may apply and will be considered for any

Page 36 of 46



Memorandum of Understanding
City of Lawrence, Kansas and IAFF Local 1596
2025 - 2027

available open position in any City department depending on their fitness and ability to
perform the job functions of another position.

Section 10.3.2 - If an employee is allowed to return to duty following an off duty related
injury or illness at a status less than that required for their classification, they may request
a modified duty assignment from the Fire Chief. The Fire Chief will determine and approve
if positions are available for modified duty work.

Section 10.4 - Vaccinations and Contagious Diseases

Section 10.4.1 - The City will provide vaccinations at no cost to the employee when
recommended by the City’s medical director with information from the federal Center for
Disease Control or other appropriate agencies pertaining to the fire service.

Section 10.4.2 - The City agrees to pay health insurance deductibles and coinsurance
expenses for inoculation, immunization, and treatment of employee’s immediate family
members when it becomes necessary as a result of employee exposure to contagious
diseases when the exposure to contagious diseases occurred on duty. A physician selected
by the City will recommend treatment. Employees must document how the exposure
occurred per department policy. For immediate family members without health insurance,
treatment will be limited to inoculation and immunization.

Section 10.5 - Physical Evaluation

Section 10.5.1 - Under the City physician’s supervision, all employees will be medically
evaluated according to the National Fire Protection Association Standard 1582 (NFPA
1582).

Section 10.5.2 - Participation in and completion of the annual medical evaluation program is
mandatory for all employees. The evaluation will include the following:

Aerobic capacity
Strength

Flexibility

Percent body fat
Pulmonary function
Audiometric function
Riskscan blood analysis
Chem-16 blood test

CBC blood test

Dipstick urinalysis

Visual acuity (baseline and every two years)
PAP (optional)
Mammogram (optional)
Prostate occult (optional)
PSA (optional)
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Section 10.5.3 - The cost of all diagnostic procedures considered necessary by the City
Physician to determine fitness for duty including a stress echocardiogram and thallium
treadmill shall be paid by the City.

Section 10.5.4 - Fit for Duty - Annual Physical

The responsibility for determining day-to-day fitness for duty shall rest with the City
Physician. In the event that an employee has been evaluated by the City Physician and a
permanent job related or permanent non-job-related disability is determined; the
employee has the right to request a medical board review. The medical board will be made
up of the City Physician; the employee’s physician treating the employee for the causing
factor(s), and a third physician mutually agreed upon by the city and the employee.

All fitness for duty criteria shall be based on NFPA 1582. The majority of physicians shall
make the fitness for duty or non-fitness for duty determination.

Section 10.5.5 - Fitness-For-Duty-Specific Injury or Illness Pursuant to the Family and Medical
Leave Act FMLA regulations allow employers to enforce uniformly applied policies or
practices that require all similarly situated employees who take leave for the employee’s
own serious health condition (both FMLA and non-FMLA qualifying absences) to provide
a fitness-for-duty certification from the employee’s health care provider that the employee
is able to resume work.

The employee has the same obligations to participate and cooperate in the fitness for-
duty certification process as the initial certification process.

The City may seek a fitness-for-duty certification only with regard to the particular health
condition that caused the employee’s need for FMLA leave.

The City may require the certification to specifically address the employee’s ability to
perform the essential functions of the employee’s job. To require this certification, the City
must provide the employee with a list of the essential functions of the employee’s job no
later than with the designation notice and must indicate in the designation notice that the
fitness-for-duty certification must address the employee’s ability to perform those
essential functions.

The City may contact the employee’s health care provider for the purpose of clarifying
and authenticating the fitness-for duty certification, but must follow the procedures for
clarifying or authenticating the initial medical certification. The employee’s health care
provider has the sole discretion for determining a fitness-for-duty certification for the FMLA
illness or injury.

The City may delay restoration to employment until the employee submits a required
fitness-for-duty certification so long as the City provided the notice required.

While the City is not entitled to a fitness-for-duty certification for an employee to return
to duty for each absence taken on an intermittent or reduced leave schedule, where
reasonable job safety concerns exist, the department may require a fitness-for-duty
certification for such absences up to once every 30 days before an employee may return
to work when the employee takes intermittent leave. “Reasonable safety concern” means
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a reasonable belief of significant risk of harm to the individual employee or others
(consider the nature and severity of the potential harm and the likelihood that potential
harm will occur).

Section 10.5.6 - Record keeping will be conducted in compliance with all relevant statutes
and regulations. The Health Insurance Portability and Accountability Act (HIPAA) —
protected health information (PHI) written consent of information release of the
employees shall be required for the release of information from their health file to the
department.

Section 10.5.7 - Management has determined for the duration of this MOU that the City and
IAFF Local 1596 agree to meet annually in Labor — Management to provide a list of items
that will be included for an employee’s annual medical evaluation. The Chief will consider
the recommendations of Labor Management in making the final decision.

Section 10.6 - Station Fitness Equipment

Section 10.6.1 - The City will provide adequate fitness equipment for the stations. The
equipment shall be maintained in good working order with routine maintenance and
repairs as necessary. The Peer Fitness Team and any other person(s) the Fire Chief deems
appropriate will conduct research and make recommendations regarding the purchase of
fitness equipment. The Fire Chief will make the determination on the purchase of
equipment.

Section 10.7 - SCBA Maintenance

Section 10.7.1 - Only personnel who have been trained and maintain certification by the
manufacturers or applicable agency shall be permitted to perform maintenance or repairs
on self-contained breathing apparatus.
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ARTICLE 11 — TRAINING PROGRAM TEAM

Section 11.1 - Training Program Team

Section 11.1.1 - The City and the IAFF Local 1596 agree to work together to provide a high
standard of training for its members.

Section 11.1.2 - The IAFF Local 1596 shall appoint six (6) members to the Training Program
Team. The IAFF Local 1596 will ensure its appointees are diverse and represent a cross
section of the Department.

Section 11.1.3 - The purpose of the Training Program Team shall be to investigate,
determine, and develop training goals and objectives for the Department.

Section 11.1.4 - All recommendations shall be forwarded to the Fire Chief with a copy
provided to the IAFF Local 1596 President.

Section 11.1.5 - The minutes and recommendations of the Training Program Team meetings
shall be made available to personnel within fourteen (14) calendar days and posted on
the department intranet.
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ARTICLE 12 — SAVINGS CLAUSE

Section 12.1 - General

Section 12.1.1 - If any article of this Memorandum should be found by a legislative or judicial
authority to be unlawful, unenforceable, or not in accordance with applicable statutes, all
other articles and sections of this Memorandum shall remain in full force and effect during
the duration of this Memorandum.

Section 12.1.2 - In the event of invalidation of any article or section, both the City and the
IAFF Local 1596 agree to meet within thirty (30) calendar days of such determination for
the purpose of arriving at a mutually satisfactory replacement for such provision.
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ARTICLE 13 — LETTER OF UNDERSTANDING

Section 13.1 - General

Section 13.1.1 - The City and IAFF Local 1596 agree, for the life of this agreement, neither
party can be compelled to collectively negotiate the terms of this Memorandum unless
provided for in the Memorandum.

Section 13.1.2 - Notwithstanding the above, the City and IAFF Local 1596 agree to meet in
good faith to discuss and work towards a mutual understanding on any problem
concerning this memorandum including changes in wages, working conditions, or benefits
that occur throughout the terms of this Memorandum.

Section 13.1.3 - These discussions shall not be considered negotiations nor subject to the
Impasse Procedures of the Employee Relations Resolution 7511. Based upon these
discussions, if the parties agree that minor contractual revisions which do not significantly
increase or decrease the substantive rights and/or obligations of the parties under the
terms of this Memorandum are necessary, then the City Manager or Manager’s designee
and the IAFF Local 1596 President may effectuate such necessary revisions by execution
of an appropriate letter of understanding. All other contractual revisions which do
significantly increase or decrease the party’s substantive rights and/or obligations shall be
through amendment of this Memorandum.

Section 13.1.4 - If mutual understanding is not reached, IAFF Local 1596 and the City agree
that the grievance procedure is available concerning perceived violations of this
Memorandum.

Section 13.1.5 - If any provision of this Memorandum or application of such provision is
changed through the process outlined in this section, all remaining sections of this
agreement shall remain unchanged and in full force.
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ARTICLE 14 — RIGHTS OF EMPLOYER AND EMPLOYEE

Section 14.1 - General

Section 14.1.1 - In accordance with applicable federal and state laws, as well as City of
Lawrence Resolution 7511 (Sections II, V, and VIII), the City recognizes the right of public
employees including supervisory personnel to form, join, and participate in the activities
of employee organizations of their own choosing. With respect to promotions, the City
shall not discriminate against any employee as a result of IAFF Local 1596 membership or
participation in legitimate IAFF Local 1596 activities. For its part, the IAFF Local 1596
agrees to respect the rights of management outlined in Section V of Resolution 7511. Both
the City and the IAFF Local 1596 are prohibited from interfering with, or inhibiting through
coercion or intimidation, the exercise of the rights of the other party.
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ARTICLE 15 — PRINTING AND SUPPLY AGREEMENT

Section 15.1 - General

Section 15.1.1 - This memorandum and any future amendments shall be printed, signed,
and supplied to the President of the IAFF Local 1596 within sixty (60) calendar days of
final execution. The memorandum will be made available on the department intranet.
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ARTICLE 16 — ADOPTION

Section 16.1.1 - Our signatures are as the official representatives of our respective
organizations and are intended to bind our organizations to the terms laid out in this

document.

DATED AND ACKNOWLEDGED THIS S,.-] DAY OF O(,-H)ba/ , 2024, IN
THE CITY OF LAWRENCE, KANSAS.

ATTEST:

CITY OF LAWRENCE, KANSAS

Jrw

Nathan Littlejohn, I1I, Mayor

Sherri Riedemann, City Clerk

IAFF LOCAL 1596 %
/M

Seamus Albritton, IAFF Local 1596 President
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ARTICLE 17 — ATTACHMENTS AND REFERENCES

Section 17.1 - Attachments

IAFF Local 1596 PAF
Department Policy 110.10
Fire Medical 2025 Pay Plan
Pay Plan Step Placement
DOL Fact Sheet 28M

Section 17.2 - References

L.

II.
I11.
V.
V.
VI.
VIL
VIII.
IX.

XL
XII.

City of Lawrence Resolution 7511

City Employee Handbook

LDCFM Policy and Procedures

CMS HIPAA - Protected Health Information (PHI) Consent
NFPA 1500

NFPA 1582

K.S.A. 12-5040 (Retiree Health Insurance)
Grievance Form

K.S.A. 25-418 (Voting Rights)

K.S.A. 75-6108 (Indemnification Language)
K.S.A. 75-6109 (Indemnification Language)
K.S.A. 44-501 (Worker's Compensation)
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PAYROLL ACTION FORM

Employee #: Effective Date:
Employee Name: Dept #: 2200

INSTRUCTIONS: Complete SSN or Employee #, name and effective date. List nature of activity (in detail) to be
taken in the comments section. Sign, date and forward to the Personnel Office. Do not complete information
outside this box!

COMMENTS:
[ authorize the City of Lawrence, Kansas to withhold $ from each paycheck
made payable to the International Association of Firefighters (IAFF) Local 1596 for
the membership dues. [ understand and acknowledge the following:
Membership in the IAFF Local 1596 is voluntary.
This payroll deduction will continue until I revoke this authorization.
I may revoke this authorization at any time upon notice to the Human
Resources Division at City Hall.
Dues and subsequently this payroll deduction will increase according to the
IAFF Local 1596 By-Laws Article §, Section 2 which state:
o Dues shall be one-and-a quarter percent (1.25%) plus (+) fifty cents
(.50) of the top firefighter pay, without incentives, each pay period.
o When top firefighters pay is increased the bi-weekly dues will be
recalculated.
The new bi-weekly dues amount will be instituted after the IAFF
Local 1596 Treasurer has given notice to the Human Resources
Division.

Employee Signature City Manager Initials Finance Director Initials
N/A
Supervisor’s Signature Dept Director Initials Personnel Mgr Initials
Deduction
Code “FF”
S

C:\Users\salbritton\Desktop\paf IAFF_Local 1596 revised 2020.docx
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Lawrence-Douglas County Fire Medical

Policy
Title: | Effective Date: 2/7/2023
Personnel Trade Guidelines | Page 1 of 2

Supersedes — SOP 110.10
Date: 03/21/2018

PURPOSE

The purpose of this policy is to provide a method of approved absence not otherwise covered
by provided city leave policy and to provide a means for compensated time off through
employee trade time for unforeseen circumstances and to prevent abuse of city and
departmental leave policy.

SCOPE

The scope of this procedure applies to all sworn employees.

ACCREDITATION REFERENCE

7C Personnel Policies and Procedures

POLICY

GENERAL

The following will be followed by all employees. Any deviation must have the approval of their
Operations Chief Officer or Fire Chief. In emergency situations, oral approval may be followed
by written/electronic approval.

PROCEDURE

Follow the Employee Trade Workflow Packet for instructions on how to submit a trade request.
The responsible party for this Policy will also be responsible for maintaining updates to the
Employee Trade Workflow Packet.

APPROVAL

Trades Approved By Station Officer

All medical incentives must be the same.

Captains with Captains and Lieutenants.

Lieutenants with Captains, Lieutenants and Acting Officers.
Engineers with Engineers.

Firefighters with Firefighters.

Trades Approved By Operations Chief Officer

All other trades that do not fall under approval by a station officer

Approved Trades



Lawrence-Douglas County Fire Medical

Policy

Title: Effective Date: 2/7/2023

Personnel Trade Guidelines Page 2 of 2

Supersedes — SOP 110.10
Date: 03/21/2018

46 Completed trades will be recorded in the payroll system.
48 Responsibility for the absence of employees involved in the trade lies with the employee who
49 agreed to assume the duties of the normally assigned employee. Any disciplinary actions that
50 occur due to an employee failing to report for duty shall rest upon the employee who agreed to
51 assume the duties of the normally scheduled employee. Leave utilized by the employee
52 working the trade will come from their accumulated hours (e.g. sick leave, well leave).
w In the instance where trades begin at times other than 0700, the regularly assigned employee
55 will not be permitted to leave until their relief has reported for duty.
56
57 Employees working for the regularly assigned employee will not automatically be eligible to
58 attend outside classes or functions that are not regularly scheduled for, or attended by,
59 normally assigned employees. Permission may be granted by the Operations Chief Officer.
50
51 An employee may request a trade on short notice at the discretion and approval of the Station
62 Officer. This should be allowed on an infrequent basis and used primarily for occasions that
63 arise that would have prohibited the normal trade time request process to occur. This request

64 should not hamper or deter department operations.
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