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Modifying Contact Cards
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Please log into the customer portal: https:/lawrenceks-
energovweb.tylerhost.net/apps/selfservice#/home
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City of Lawrence - Douglas County Civic Access Portal

&

Caberaar

Cligk here tofind out about

et ik holidays and public
hearings.

Apgly
This tool can be uped to apply for a
peermit, planor license,

o

Search Public Records
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Citizen Connect
Access the Citizen Connect portalto

tlors of permits, planning

Applcations, code compliance cases,
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Select My Work on the header, then open up the permit/plan/license that

needs to be updated.
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Modifying Contact Cards

Click ‘More Info’ to see all the contacts associated with the

permit/plan/license.
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Summary  Files  Invoices  Inspections

Permit

Type

Residential Electrical
Apply Date

Last Inspaction Date

IVR Numiber

Descripticn

Details

Q Select the Add Contact button.
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Summary Files Invoices Inspections

Contacts

Hamw

T80 TBD

Sub-records I Maore Info

Status

Issue Date

Desirict

Lawrence-Douglas Co.

Sub-records

More Info
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Applicant
Property Owner

Class E Electrical Contractor

Collapse

Assigned To
Finaled Date

Valuation

View more details

Billing
Yes
Mo []
Mo []
Rowsperpage: |5 v | 13003 ¢ ¥
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Modifying Contact Cards

Please search for the new contact and select the card with the check
box. You can also add contact cards to your ‘Favorite’ by clicking on the

heart icons.

Add Contact

‘ Q, Search here

First Hame Last Name Company Email
[J] Teo TBD
o - Mot Applicable

I (] PDS Lawrence Admin

Determine what the new contact will be added as.

Select contact type for:

Admin

Mame Emniil

24-hour Contact Person

Agent

Applicant

Architect

Class A, B, or C General Contractor
Class D Concrete Contractor

Class D Framing Contractor

Class D Roofing Contractor

O OO0 O o o 0 o o

Class D Swimming Pool Contractor

Class E Electrical Contractor

o
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Class E Fireplace Contractor

Class E Mechanical Contractor

Address Favorite

6 E 6th St Lawrence, KS 66044 L]
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Modifying Contact Cards

If you are not able to find the contact card when searching, please enter it

manually.

Add Contact

o I

Enter manually

Fill out the required fields.

Enter contact manually

*First name
Emnail
* Home phone

* Business phane

Contact Address
Full address

Unit

Siale

Search

&)

Mo matching contact found.

Enter Maw llaflr

1
Rows per page: 15 = 11500 £ »

Cancel Mext

(Only one phone number is required, once you type in the
number and click out, the rest of the * will disappear.)

*Last name
Company name

* Mobile phone

City
- Pastal code

Cancel L%
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Modifying Contact Cards

G Click on the remove button.

Contacts collapse
Hame Tree Billing
Class E Electrical Contractor No 1
Applicant Yes
Property Owner Ho [ |
TBD TBD Clags E Elecwical Contractor L] E
Rewsperpage 5w 1-dofd £ b

Confirm Delete

Are you sure you want to delete?

|

Repeat the steps for any additional contact cards that need to
be modified.
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